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REGISTRATION FORM 
Belgrade EDUfair 2014
March 07-08, 2014
Please ensure to complete this form in full and forward by fax to 
+381 11 306 3035 or by e-mail to olgica.marinkovic@international.gc.ca and draginja.damjanovic@international.gc.ca 
REGISTRATION DEADLINE: December 13, 2013
(1) INSTITUTION AND PARTICIPANT DETAILS 
	Institution Name:
	

	Institution Address:
	


Participant #1

	Participant Name:
	

	Title: (circle one)
	Mr.   Ms.   Mrs.   Dr.   Other: 

	Position:
	

	Email:
	

	Tel. No.:
	


Participant #2 (if applicable)

	Participant Name:
	

	Title: (circle one)
	Mr.   Ms.   Mrs.   Dr.   Other: 

	Position:
	

	Email:
	

	Tel. No.:
	


(2) Responsibilities of the Institution
· Institutions agree to pay in advance for the costs of activities associated with the education tour / fair. 

· Payment of the agreed costs will be made at the time of registration as per payment instructions below.  Payment must be made before the event takes place.

· Institutions must register for the events in which they wish to participate.  Please indicate with an (X) the aspect of the fair in which you will participate and how many representative will attend.

	Activity
	Cost
	Participation
	Name of Representative (s)

	Canada Special Offer:

-Full participation (exhibition space within a larger Canada Pavilion: 5m2 fully equipped counter booth):                 

- including 1/2 hour presentation at the fair; catalogue entry

- banner (60 x 120 px) on the fair website for one year

	$1,300CDN
	
	

	
	
	
	

	Participation at the Canada Pavilion with promotional material ONLY – catalogue entry also included
	$ 424 CDN
	
	

	
	
	
	

	Full participation with individual stand – individual 9m2 booth, including ½ hour presentation at the fair and catalogue entry
	$ 2,686 CDN

	
	

	Total


	
	
	


· The institution must cover their airfare, hotel, per-diem and incidental expenses.

· The institution understands that DFATD may hire the services of a local service provider in order to provide the services identified in this Agreement.
2.  Responsibilities of DFATD
· DFATD will provide the institution with information regarding schedules, logistics, hotels and visas.  

· DFATD will maintain proper accounts and records of expenditures and ensure that the registration costs charged to the institution represent the most cost-effective option for participants.  

· DFATD will decide the location of booths according to the “Education au/in Canada” brand guidelines and visitors’ convenience.  

(3) Cancellation
a)
If the Participant formally withdraws their registration prior to the Registration deadline of December 13, 2013, the Embassy shall return the balance of funds after deducting any expenses already incurred.
(b) If the Participant formally withdraws their registration after the Registration deadline of
December 13, 2013, no refunds shall be issued by the Embassy.
(c) Formal withdrawal in (a) and (b) above should be to the Embassy contact as listed below by email or signed facsimile.
(4) Statement of Work

The funds collected by DFATD will be used to support the organization costs for the education promotion event, including, but not limited to, advertising, production of promotional material, logistical costs, travel, hospitality, social/cultural activities, or other expenses related to the  delivery of the event.  
(5) Notification of Changes
Where required, notice will normally be in writing, by e-mail or by signed facsimile.

(6) Unused Funds
After payment of all expenditures associated with the education promotion event, DFATD will 
use any remaining revenues received from the institution for further education promotion
efforts in the region. 

(7) Payment Procedure

All participation fees must be made by credit card. Credit card payment information will be 
provided when we acknowledge receipt of your signed registration form and verify your 
institution’s eligibility for participation. 

(8) Signatures
Please sign the registration agreement and return to Olgica Marinkovic and Draginja 
Damjanovic at the e-mail addresses listed below. The institution must sign first before 
sending to DFATD.
In signing below, the institution and DFATD are confirming acceptance of the terms of this
agreement. 

Institution/Education organization:

Signature: ____________________________________
Date: ___________________

Name and Title: _______________________________________________________

Organization:  _________________________________________________________

Telephone: ___________________________
Fax:  _________________________

E-mail:  ______________________________________________________________

Please ensure to complete all required information of the agreement.  Failure to complete all requested information may cause delays in confirming the registration for the event.

DFATD Contact Information (for DFATD use only):  

Signature: ____________________________________
Date: __________________

Name and Title: _______________________________________________________

Organization:  ________________________________________________________

Telephone: ____________________________
Fax:  _________________________

E-mail:  _____________________________________________________________

(9) ADDITIONAL INFORMATION REQUIRED FOR REGISTRATION
· Institutional profile (max. 100 words)
· Institution logo (in high resolution)
· Scanned copy of each of the participant’s passport
Name and Title: Olgica Marinkovic, Diplomatic Advocacy and Education Officer
Organization: Embassy of Canada, Belgrade, Serbia
Telephone: +381 11 306 3074


Email: olgica.marinkovic@international.gc.ca 
Name and Title: Draginja Damjanovic, FPDS Assistant
Organization: Embassy of Canada, Belgrade, Serbia
Telephone: +381 11 306 3073


Email: draginja.damjanovic@international.gc.ca 
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